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The preceding year 2020 witnessed the Silver Jubilee of implementation of Public Records
Act, 1993 in a Covid-19 riddled country. The Act, though notified in 1993, was made effective in
1995 by the central government. The PRA, 1993 was the long awaited legislation for the
management of public records coming into the ambit of Union Government of India. The direction
for execution of the Act was provided through the notification of the Public Records Rules, 1997.
The National Archives of India was given the responsibility to be the nodal point for
implementation of the provisions of the Act. The task was huge as after enjoying 50 years of the
independence; the information of the public records of the country was also supposed to see the
dawn of independence from the clutches of red tapism. The process was to be managed in a fresh
legitimate manner by the nodal institution through the records creating agencies (RCAs) of the
Government of India. Some major initiatives were set forth by the Public Records Act & Rules
which were supposed to be reflected in the years ahead. However, in spite of these legislative
provisions and increasing awareness about the importance of proper upkeep of public records, no
remarkable transformation was observed in the records management practices followed by the
records creating agencies of the central government.

In an era of an information driven sociefy, the above legislations could not satiate the
eagerness of a democracy which was evident from the enactment of Right to Information Act, 2005
within 10 years of the implementation of PRA, 1993. In the post-Right to Information Act era, the
management of public records which was mandatory so far became crucial as the information was
to be managed to meet the requirements of RTI Act and a failure to provide the information would
invite strict penal provisions. As a result, the RCAs became relatively more active towards records
management practices and applied the provision of PRA/ PRR, 1993/ 1997 to deal with the records
management challenges in order to fulfill their role as per RTI Act, 2005. The second Administrative
Reforms Commission (ARC) emphasized the importance of public records as a vital tool to ensure
accountability in governance and suggested the establishment of independent Public Record
Offices. Though the suggestion of second ARC was not accepted but it underscored the importance
of implementing serious measures to streamline the records management practices in the

Government of India which is the only way to meet demands of an informed and empowered
citizenry.

During the period under report, the response of the records creating agencies can be gauged
from the reports submitted by them to this department in Form 5 of the Public Records Rules, 1997.
The muted and unenthusiastic response of the RCAs is a reflection of the completely marginalized
records management practices in the working culture of public offices. Even the basic requirements,
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like nomination of Records Officer under Section 5(1) and setting up of functional Records Room
under Section 5(2) of the Act have not been complied with by majority of the records creating
agencies. A briefanalysis of the reports is as follows:

1.1

12

13

The overall response received from various records creating agencies about the state of
implementation of the Public Records Act in their organisations during 2017-18 reflects a
further decline in the previously existing feeble response as noted in 2016-17. The results, if
seen in terms of percentage of record the total response at 3.24% for the present report as
compared to 5.79% of 2016-17. It has also been observed that only a few ministries/
departments/ offices have furnished the requisite information in the mandatory format
whereas the number of their subordinate/ attached offices, Public Sector Undertakings
furnishing the information, on the implementation of the Public Records Act, is more. On
some issues like the nomination of Records Officers, the response has been better compared
to some other mandatory provisions like setting up of Records Rooms, recording,
reviewing, weeding of records etc.

Training of the records officers nominated under the Public Records Act, 1993 is a vital
component for establishing a sound records management system in the records creating
agencies. The records officers serve as a link between the National Archives of India and
their individual departments. The National Archives of India has been, since 1998,
conducting regular Orientation Courses in Records Management for the benefit of the
records officers. During 2017-18, 07 orientation courses were attended by 167 officers.
These orientation Courses in Records Management were held at National Archives of India
Headquarters, New Delhi and its Regional Office, Bhopal along with at its three Records
Centres located in Bhubaneswar, Jaipur and Puducherry.

Transfer of records of enduring value to the National Archives of India as the final
repository of all public records of the Government of India after their appraisal is another
critical area of records management as envisaged by the Public Records Act. However, over
the years, a large number of such records have accumulated in various records creating
agencies. Notwithstanding the continuous initiatives taken by the Department, these
records still await their transfer to the National Archives of India. It cannot be
overemphasized here that it is absolutely imperative that all non-current records which are
more than 25 years old are to be deposited with the National Archives of India as delineated
in Section 6 (1) (c) of the Public Records Act, 1993 and Rule 5 of Public Records Rules,
1997. A sincere compliance of this mandatory provision will ensure that these invaluable
records are preserved scientifically with a view to prolong their longevity and facilitate

research to the scholars’ community.
N
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14 The Department had continued the approved Action Plan on Critical Area Projects
concerning National Archives of India which included, inter-alia, appraisal and transfer of
records of the Post-Independence period of Ministries/Departments etc. During the period
of this report a total of 1,30,855 appraised files selected for permanent retention have been
transferred from various Ministries/Departments, as against 13,298 in 2016-17, bulk of
which has come from the Ministry of Commerce and Industry.

15 In the light of the foregoing facts, I may reiterate the priorities as enumerated below:

*  Nomination of the Records Officers by the RCAs under the provision of S.5(1) of the
Public Records Act, 1993 and Rule 3 of the Public Records Rules, 1997.

*  Establishment of Records Rooms as envisaged under section 5 (2) of the Act.

*  Training of Records Officers in records management orientation courses conducted by
this Department.

*  Downgrading and de-classification of classified records by RCAsasper PRR, 1997.
*  Appraisal of non-current records of more than 25 years old and

*  Timely transfer of appraised records selected for permanent retention to the National
Archives of India for custody and scientific preservation.

*  Periodicrecording, reviewing, indexing and weeding out of records.

My earnest appeal to all the Records Creating Agencies is to assess the underlined necessity
of paying instant attention to the record management issue/s and initiate action on the above points
to establish, improve and streamline the records management practices in their respective domains.

Dated: (Chandan Sinha)
Director General of Archives
Government of India
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CHAPTER-2

The National Archives of India, an attached office of the Ministry of Culture, is entrusted with the
preservation of the documentary heritage of the country. It is also the nodal agency for the
implementation of the Public Records Act, 1993 and the Public Records Rules, 1997. Under the
provisions of the Rule 8 (2) of the Public Records Rules, 1997, Director General of Archives is
required to submit to the Government of India, an Annual Report every year on the action taken by
the record officers in compliance with the provisions of clauses (@) to (1) of the Sub-section (1) of
Section 6 of the Public Records Act, 1993. Accordingly, a circular letter No. 16-12(A)/2018-R.M
dated 15 May 2018 was issued to all the Secretaries of the Ministries/ Departments of Government
of India requesting them to furnish their report in Form-5 under Rule 8(1) of the Public Records
Rules, 1997, in respect of the action taken by them on the clauses mentioned above during the year
2017-18. The Ministries/Departments were also requested to issue necessary directives to all their
attached and subordinate offices, including Public Sector Undertakings, Statutory Bodies, etc.
under their administrative control to furnish the desired report in Form-5 of Public Records Rules, in
respect of the action taken by them on the clauses mentioned above.

2l The present report has been prepared on the basis of the information received from various
records creating agencies on the action taken by them during the year 2015 on the following
aspects:-

Setting up of departmental records room;

Nomination of records officers;

Training of records officer and staff;

Sharing of space for housing semi-current records at National Archives of India;
Periodical recording, reviewing and weeding out of semi-current records;
Appraisal of non-current records;

Compilation/ revision of retention schedules of records of substantive functions;
Periodical review of classified records;

ST O T R U

Compilation of annual indices of records;
10. Compilation of organisational history and
11. Records of defunct bodies.

2.2 Details of information on the aforesaid aspects have been delineated in the forthcoming
chapters of the report.

&)
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CHAPTER-3

GENERAL OBSERVATIONS

Information on the implementation of the Public Records Act, 1993 for the year 2017-18 was sought
from all Ministries/Departments and their attached and subordinate offices including Public Sector
Undertakings, Statutory Bodies, etc. to furnish their report in Form-5 of the Public Records Rules,
1997, in respect of the action taken by them on the implementation of the Public Records Act, 1993
and Public Records Rules, 1997 during the year 2017-18. However, only 51  records creating
agencies furnished information in respect of the action taken by them on the implementation of the
various provisions of the said Act and Rules and information on various aspects reflecting on the
implementation of the Public Records Act, 1993 have also been provided by various records
creating agencies including Ministries/ Departments/ Offices/ Public Sector Undertakings in forms
4,5 and 7 as mandated under the Public Records Rules, 1997. Responses received during the period
under report from various records creating agencies are indicated below in a tabulated form:

Records Creating Agencies - -vTOtal‘nm.nber of rc.ecords Toml r amonse
: - creating agencies received
Ministries/ Departments/ Offices/ 90 01 (1.11%)
Committees, etc.
Attached/Subordinate Offices etc. 1239 44 (3.55%)
Public Sector Undertakings etc. 241 06 (2.48%)
Total 1570 51 (3.24%)

5 An analysis of the above data reveals that the total response elicited is 3.24 per cent for the
presentreport as compared to 5.78 per cent 0f 2016-17. These figures reflect the low priority
given to records management by the records creating agencies namely Ministries/
Departments/ Public Sector Undertakings etc. It is important to note that some of the
Ministries/ Departments did not send desired information but many organizations under
their administrative control have sent their reports.

3.2 The names of the Ministries/Departments/Offices/Public Sector Undertakings, etc. which
have furnished information for this report is appended at Annexure-I.
VA
5
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CHAPTER-4

A well-organised Record Room is one of the basic pre-requisite of a sound records management
system. The sub-section (2) of section 5 of the Public Records Act, 1993 stipulates that all records
creating agencies should set up their record room/s at suitable locations and also place each record
room under the charge of a Records Officer. The objective of setting up of the record room is to
preserve the records scientifically and take timely action for their recording, reviewing, indexing
and weeding out of those records which are no longer required. Drawing the attention of the records
creating agencies to the said provision, National Archives of India requested them to set up Record
Rooms in their respective Ministry/Department/Office/ Public Sector Undertakings etc.

In all, a total of 51 Ministries/Departments/Offices and Public Sector Undertakings have sent
information about the record rooms, out of which 45 are Ministries/Departments/Offices/ Statutory
bodies and 06 are Public Sector Undertakings under various Ministries of Government of India. A
detailed analysis of the information received in this regard is given below:

4.1 The following Ministﬁes/Departments*/Qﬁices have informed that their Record Rooms are
well organised:

S. No. Records Creating Agencies

E: Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttarakhand

4 Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

3. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

Department of Posts, New Delhi

Directorate of Census Operations, Port Blair

Directorate of Census Operations, Chandigarh

Directorate of Census Operations, Chhattisgarh

o] B o AT B Ca R

Directorate of Census Operations, Delhi
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9. Directorate of Census Operations, Goa
10. Directorate of Census Operations, Haryana
11. Directorate of Census Operations, Himachal Pradesh
12 Directorate of Census Operations, Jammu
13. Directorate of Census Operations, Jammu & Kashmir
14. Directorate of Census Operations, Kerala
A Directorate of Census Operations, Madhya Pradesh
16. Directorate of Census Operations, Maharashtra
M- Directorate of Census Operations, Odisha
18. Directorate of Census Operations, Puducherry
19. Directorate of Census Operations, Punjab
20. Directorate of Census Operations, Sikkim
21. Di;ectorate of Census Operations, Tamil Nadu
22, Directorate of Census Operations, Uttarakhand
23, Directorate of Census Operations, Uttar Pradesh
24, Directorate of Census Operations, West Bengal
25. | Mizoram University, Mizoram
26. Office of the Registrar General, Census Operations, New Delhi
27 Office of the Registrar General, Language Division, West Bengal
28. Office of the Salt Commissioner, Rajasthan
4.2 The following Ministries/ Departments/ Offices have informed that they have not set up a
Record Room:
S. No. Records Creating Agencies
r Central Council of Homoeopathy, New Delhi
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2 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

3 Central Council for Research in Ayurvedic Sciences,Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

4. Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

3 Central Council for Research in Yoga and Naturopathy, New Delhi

6. Directorate of Census Operations, Andhra Pradesh & Telangana

if Directorate of Census Operations, Assam

8. Directorate of Census Operations, Bihar

9, Directorate of Census Operations, Gujarat

10. Directorate of Census Operations, Jharkhand

11. Directorate of Census Operations, Karnataka

12 Directorate of Census Operations, Lakshadweep

13 Directorate of Census Operations, Manipur

14. Directorate of Census Operations, Mizoram

ot Directorate of Census Operations, Nagaland

16. Directorate of Census Operations, Tripura

17/ Office of the Director of Census Operations, Arunachal Pradesh

43 The following Public Sector Undertakings have reported that they have Well organised
Record Room/s:

S. No. Records Creating Agencies

1. NALCO (National Aluminium Co. Ltd.), Bhubaneshwar

2. NHPC Ltd. (National Hydroelectric Power Corporation), Haryana

3. THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand

4. Tribal Cooperative Marketing Development Federation of India Ltd.,New Delhi
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4.4 The following Public Sector Undertakings intimated about non-existence of any Record

Room:
s . .
S. No. Records Creating Agencies
1. Cochin Shipyard Limited, Kochi, Kerala
4 North Eastern Electric Power Corporation Limited, Meghalaya

4.5 Analysis- It has been observed that the majority of the records creating agencies that
have provided information in Form-5, under rule 8(1) of the Public Records Rules,
1997 have reported that they have dedicated Record Room/s in their organisations.
However, the status of the Record Room, in a sizable number of records creating
agencies which have not responded to NAI, is unknown. A Record Room is an integral
part of the record management aspect and needs to be inspected once a year as per
provisions of para 136(2) of the Central Secretariat Manual of Office Procedure. The
National Archives of India would continue to make its efforts to sensitize the RCAs
about this mandatory requirement.
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CHAPTER-5

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall
nominate one of its officers as Records Officer to discharge the functions as outlined under Section
6(1) of the said Act. The Records Officer is required to coordinate and guide various sections/
divisions of its respective records creating agency as well as liaisoning with the Director General of
Archives for various activities which include inter-alia, the compilation of records retention
schedule of substantive functions, appraisal of non-current records and transfer of records of
permanent nature which are 25 years old to National Archives of India for scientific preservation.
Taking into consideration the said provisions, National Archives of India issued a circular letter No.
16-1/2018 R.M dated 15 May 2018 to all the records creating agencies falling under the purview of
the Act to nominate their Records Officers at the earliest. Another circular letter No. 16-
12(A)/2018-R.M dated 15 May 2018 was also issued simultaneously to all the records creating
agencies to provide details for the implementation of the Public Records Act, 1993. The responses
received wrt to both of circulars regarding nomination of records officer are available at Annexure-
V whereas the nominal details of responding RCAs are as follows:

5.1 Thefollowing Ministries/Departments/OﬂTces have nominated their Records Officers:

S. No. Records Creating Agencies

1; Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

Department of Posts, New Delhi

Directorate of Census Operations, Andaman and Nicobar Islands

Directorate of Census Operations, Assam

Directorate of Census Operations, Bihar

Directorate of Census Operations, Chandigarh

Directorate of Census Operations, Chhattisgarh

Directorate of Census Operations, Delhi

e e T L e e e

Directorate of Census Operations, Goa
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W Directorate of Census Operations, Gujarat

11. Directorate of Census Operations, Haryana

12. Directorate of Census Operations, Himachal Pradesh

19 Directorate of Census Operations, Jammu

14. Directorate of Census Operations, Jammu & Kashmir

15. Directorate of Census Operations, Jharkhand

16. Directorate of Census Operations, Karnataka

17 Directorate of Census Operations, Kerala

18. Directorate of Census Operations, Madhya Pradesh

19. Directorate of Census Operations, Maharashtra

20. Directorate of Census Operations, Manipur

21. | Directorate of Census Operations, Odisha

22 Directorate of Census Operations, Pudﬁcherry

23 Directorate of Census Operations, Punjab

24, Directorate of Census Operations, Sikkim

25, Directorate of Census Operations, Tamil Nadu

26. Directorate of Census Operations, Tripura

2. Directorate of Census Operations, Uttarakhand

28. Directorate of Census Operations, Uttar Pradesh

29. Directorate of Census Operations, West Bengal

30. Mizoram University, Mizoram

31 Office of the Director of Census Operations, Arunachal Pradesh
2. Office of the Registrar General, New Delhi

33 Office of the Registrar General, Language Division, Kolkata, West Bengal

34. Office of the Salt Commissioner, Rajasthan
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The following Ministries/ Departments have informed that they have not nominated their
Records Officers:

S. No.

Records Creating Agencies

1

Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

Central Council for Research in Yoga and Naturopathy, New Delhi

Central Council of Homoeopathy, New Delhi

Directorate of Census Operations, Andhra Pradesh & Telangana

D100 | -] = FION

Directorate of Census Operations, Lakshadweep

10

Directorate of Census Operations, Mizoram

11

Directorate of Census Operations, Nagaland

9.3

The following Public Sector Undertakings have reported that they have nominated their
Records Officers: ;

S. No.

Records Creating Agencies

Cochin Shipyard Limited, Kochi, Kerala

NALCO (National Aluminium Co. Ltd.), Odisha

NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand

A S e ol o L

Tribal Cooperative Marketing Development Federation of India Ltd. , New Delhi
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5.4

National Archives of India

Analysis- All records creating agencies are required to nominate their Records
Officers and a copy of this office order is required to be forwarded to Director General,
National Archives of India, as per provision of Rule 3 of the Public Records Rules,
1997. The particulars of records officer/s can also be furnished through form-5 also.
All the records creating agencies that have provided information in form-5, under
Rule 8(1)of the Public Records Rules, 1997 have reported that their organisations are
complying with the mandatory provision of nomination of records officer u/s 5(1) of
the Public Records Act, 1993. However, the status of the majority of the RCAs who
have notreported to NAI either through form-5 or through rule 3 still remains unclear.

L
13



RS JAAIGRTR

IEYTI—6

A Ao fIfTw, 1993 B 9T 3, SU URT (2), We (xi) & waur far T € fF IR @
MY AR, ol 1ol A, 1993 & Braf<a @ oy Aree ol & T aifderg
VEEE & &5 H AR Y& BRal & 3R Suad WA $ Ut H S SR Sad
fAfTH o aRI—5 IU—RT (1), & WA 3R A Afeig FrEraed), 1997 P gRT 3 & faefd
i faf=1 warerl / T/ ardwife e & Sushbdl @ i ifdeiRal & o e
veeT # HiREToT BRIhH ARSI BT & | ol 1o frgmraeh, 1997 & foraw (1) & wraemi
W IR R gY, ST AMAENTR = AR B 5290 B forv aiffrery st &1 ufdifera
B B ey H Al eI AT, 1997 HT Yu=—5 ¥ AT IR bR B forg 77 15 73
2018 BT YRS T AT 16—12(T) / 2018—3TR.GH. TR fhaT & | WIS 21T b7 f4ervT 39 T &:

6.1  f=feiRad Harerat / fvmit / wraterat ¥ gferd fban @ 6 S=iN e aiftvera aiffteRat
1 ufifere b &:

et st wsfs Toreh

1. | o BRelt uRyg, wE el

2; SO e fRemerd, s<iTe

3. STV Yermer fFeened, el

4, STV STl fQeiTerd, Mar

5. ST Y=ol fReeier, ormd

6. ST ST fResner, fReraer weer

7. ST e fAeener, S

8. ST =Tl Feened, IRGs

9. STV ST AR, deied

10. | SITOET Seiter fAeemer, /e yewr

1. | STV Jee RQemmer, AR

12. | SO SATe fRemery s

Mo
it (]




National Archives of India

CHAPTER-6

The provisions of section 3, sub section (2), clause (xi), of the Public Records Act, 1993, specifies
that the National Archives of India, being the nodal agency for the implementation of the Public
Records Act, 1993, has to impart training in the field of Records Management and in pursuance of
the above provision NAI has been organizing training programmes in Records Management for the
records officers, of various Ministries/ Departments/PSUSs, nominated under the provisions of sub-
section (1), section 5 of the said Act and section 3 of the Public Records Rules, 1997. Taking into
consideration the provisions of rule 8(1) of the Public Records Rules, 1997, National Archives of
India issued a circular letter no 16-12(A)/2018-R.M dated 15 May 2018 to furnish information in
Form 5, Public Records Rules, 1997 on the point of getting the Records Officer trained for the
purposes of the act. Details of information reported are as follows:

6.1  The following Ministries/ Departments/ Offices have reported that they have trained their
records Officers:

S. No. Records Creating Agencies

[a—

Central Council of Homoeopathy, New Delhi

Directorate of Census Operations, Chhattisgarh

Directorate of Census Operations, Delhi

Directorate of Census Operations, Goa

Directorate of Census Operations, Gujarat

Directorate of Census Operations, Himachal Pradesh

Directorate of Census Operations, Jammu

Directorate of Census Operations, Jharkhand

NP 0O Gve | LA e 1 LR DD

Directorate of Census Operations, Karnataka

—_—
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Directorate of Census Operations, Madhya Pradesh

[e—
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Directorate of Census Operations, Maharashtra
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Directorate of Census Operations, Odisha
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73. Directorate of Census Operations, Puducherry

14. Directorate of Census Operations, Sikkim

15. Directorate of Census Operations, Uttar Pradesh

16. Directorate of Census Operations, West Bengal

17 Office of the Director of Census Operations, Arunachal Pradesh

18. Office of the Registrar General, New Delhi

19. Office of the Registrar General, Language Division, Kolkata, West Bengal

20. Office of the Salt Commissioner, Rajasthan

6.2  The following Ministries/ Departments/ Offices have intimated that they have not trained
their records officers:

S. No. Records Creati_x_ié;Agéncies

1! Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand S5

2. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

3 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

4. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

9. Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

6. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

7% Central Council for Research in Yoga and Naturopathy, New Delhi

8. Department of Posts, New Delhi

9 Directorate of Census Operations, Andaman and Nicobar Island

10. Directorate of Census Operations, Andhra Pradesh & Telangana
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11.

Directorate of Census Operations, Assam

12 Directorate of Census Operations, Bihar
13 Directorate of Census Operations, Chandigarh
14. Directorate of Census Operations, Haryana
15. Directorate of Census Operations, Jammu & Kashmir
16. Directorate of Census Operations, Kerala
L7 Directorate of Census Operations, Lakshadweep
18. Directorate of Census Operations, Manipur
19. Directorate of Census Operations, Mizoram
20. Directorate of Census Operations, Nagaland
vr. Directorate of Census Operations, Punjab
22. | Directorate of Census Operations, Tamil Nadu
23. Directorate of Census Operations, Tﬁﬁura
24. Directorate of Census Operations, Uttarakhand
2. Mizoram University, Mizoram
6.3  The following Public Sector Undertakings have reported that they have trained their
Records Officers:
S. No. ‘Records Creating Agencies
1. NALCO (National Aluminium Co. Ltd.), Odisha
2 THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand
3: Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi
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6.4  The following Public Sector Undertakings have reported that they have not trained their
Records Officer:
E No. Records Creating Agencies
]2 Cochin Shipyard Limited, Kochi, Kerala
2 NHPC Ltd.(National Hydroelectric Power Corporation), Haryana
3 North Eastern Electric Power Corporation Limited, Meghalaya

Analysis: The records creating agencies that have provided information in Form 5,
under Rule 8(1)of the Public Records Rules, 1997, majority of them have reported that
their record room staff has got training. However, the status of RCAs who have not
reported to NAI is unclear. All records creating agencies are required to nominate
their Records Officers and a copy of this office order is required to be forwarded to
Director General, National Archives of India, as per provision of Rule 3 of the Public
Records Rules, 1997. The Records Officers are to be sent for Orientation Courses on
Records Management conducted by National Archives of India. Detailed information
on the Calendar is available on the Departmental website of National Archives of India
i.e www.nationalarchives.nic.in Details of the Orientation Courses and list of records

officers who attended the course during the period of report is appended at Annexure
.
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CHAPTER-7

It has been observed that the records are not well cared by the records creating agencies during their
semi-current stage, especially in the cases where record rooms with basic requirements have not
been set up. The records are kept in a haphazard manner without following the standard procedures
for maintenance of records. Such situations are not conducive for the health of the records and
frequently result in wear and tear or destruction of many records containing the valuable
information. Keeping these issues in mind, National Archives of India has been inviting all the
records creating agencies to share space in its headquarters at New Delhi and also in its Regional
Office at Bhopal and its three Record Centres at Jaipur, Puducherry and Bhubaneswar. Details of
replies received in this regard vide form-5 are as follows:

7l The following Ministries/Departments/Offices have informed that they do not want to share
space at present in the National Archives of India, New Delhi or its Regional Office at
Bhopal and Record Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-
current records:

S. No. Rect;r&s Creating Agencies

I Central Council of Homoeopathy, New Delhi

4 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

3. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

4. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

i Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

Central Council for Research in Yoga and Naturopathy, New Delhi

Department of Posts, New Delhi

Directorate of Census Operations, Port Blair, Andaman and Nicobar Island

o ienidienialuloa

Directorate of Census Operations, Andhra Pradesh & Telangana
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10. Directorate of Census Operations, Assam

11. Directorate of Census Operations, Bihar

12 Directorate of Census Operations, Chandigarh

13 Directorate of Census Operations, Chhattisgarh

14. Directorate of Census Operations, Delhi

15. Directorate of Census Operations, Goa

16. Directorate of Census Operations, Gujarat

L7 Directorate of Census Operations, Haryana

18. Directorate of Census Operations, Himachal Pradesh
19. Directorate of Census Operations, Jammu

20. Directorate of Census Operations, Jharkhand

21 Directorate of Census Operations, Jammu & Kashmir
22. Directorate of Census Operations, Karnataka

23, Directorate of Census Operations, Kerala

24, Directorate of Census Operations, Lakshadweep, A&N
25. Directorate of Census Operations, Madhya Pradesh
26. Directorate of Census Operations, Maharashtra

27, Directorate of Census Operations, Manipur

28. Directorate of Census Operations, Mizoram

29, Directorate of Census Operations, Nagaland

30. Directorate of Census Operations, Odisha

31. Directorate of Census Operations, Puducherry

32, Directorate of Census Operations, Punjab

334 Directorate of Census Operations, Sikkim

34. Directorate of Census Operations, Tamil Nadu
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35, Directorate of Census Operations, Tripura
36. Directorate of Census Operations, Uttarakhand
?. Directorate of Census Operations, Uttar Pradesh
38. Mizoram University, Mizoram
39. Office of the Director of Census Operations, Arunachal Pradesh
40. Office of the Registrar General, Language Division, Kolkata, West Bengal
7.2  The following Ministries/Departm" ents/Offices have informed that they are willing to share
space at present in the National Archives of India, New Delhi or its Regional Office at
Bhopal and Record Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-
current records:
S. No. Records Creating Ag'é;igies
I Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra
Z Central Council for Research in Ayurvédic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Vijaywada
kS Directorate of Census Operations, West Bengal
4. Office of the Registrar General, New Delhi
2\ Office of the Salt Commissioner, Rajasthan
7.3 The following Public Sector Undertakings/ Statutory bodies/Authorities have informed that
they do not want to share records storage space:
S. No. Records Creating Agencies
1. Cochin Shipyard Limited, Kochi, Kerala
2, NALCO (National Aluminium Co. Ltd.), Odisha
3, NHPC Ltd.(National Hydroelectric Power Corporation), Haryana
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4. North Eastern Electric Power Corporation Limited, Meghalaya
5. THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand
6. Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi
7.4  Analysis- Majority of the Ministries/ Departments and Public Sector Undertaking

have reported that they are not keen on sharing space with the National Archives of
India either its at the Headquarter at New Delhi or the Regional Office at Bhopal or the
Record Centres at Jaipur, Bhubaneswar and Puducherry. On receipt of request from
records creating agencies for sharing of space for their semi-current records, National
Archives of India can provide the requisite space in the head quarter and its Regional
Office at Bhopal and three of its Records Centers located at Jaipur, Puducherry and
Bhubaneswar.
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CHAPTER-8

RECORDING, REVIF

Every records creating agency creates records in their day-to-day transactions. To segregate the
important records from those ephemeral in nature and to ensure their proper management and
maintenance; timely recording, reviewing and weeding of these records are essential steps which
are required to be undertaken by all the records creating agencies. Section 6(1)(b) of the Public
Records Act, 1993 mandates for periodic review and weeding out of public records of ephemeral
nature, while Rule 9(1) of the Public Records Rules, 1997 stipulates that no records shall be
destroyed without being recorded and reviewed. Rule 9(4) of the Public Records Rules, 1997
further stipulates that each records creating agency shall furnish half-yearly returns on the subject to
National Archives of India. Accordingly, a circular letter no. F. 16-4/2018-R.M dated 15 May 2018
was issued to all records creating agencies wherein they were requested to issue necessary
directives to all the attached and subordinate offices including the Public Sector Undertakings,
Statutory Bodies, etc. to provide the half-yearly reports vide form-4 on the issues involved. Another
circular letter No. 16-12(A)/2018-R.M dated 15 May 2018 was also issued simultaneously to all
the records creating agencies to provide details of the management activities of these records vide
form-5 for the implementation of the Public Records Act, 1993. A list of records creating agencies
that have sent information through either of the forms of return is appended at Annexure-II. The
analysis of information received in response to both these circulars is given below:

8.1  The following Ministries/Departments/Offices have informed that they are attending to the
job of recording, reviewing and weeding of records:

S. No. Records Creating Agencies

L Central Council of Homoeopathy, New Delhi

2, Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

3. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

4. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

X Department of Posts, New Delhi
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6. Directorate of Census Operations, Bihar
7 Directorate of Census Operations, Chandigarh
8. Directorate of Census Operations, Delhi
9. Directorate of Census Operations, Goa
10. Directorate of Census Operations, Himachal Pradesh
11, Directorate of Census Operations, Jammu
12 Directorate of Census Operations, Karnataka
13. Directorate of Census Operations, Madhya Pradesh
14. Directorate of Census Operations, Maharashtra
15. Directorate of Census Operations, Manipur
16. Directorate of Census Operations, Puducherry
8 Directorate of Census Operations, -Punjab
18. Directorate of Census Operations, Sikkim
19. Directorate of Census Operations, Tamil Nadu
20. Directorate of Census Operations, Tripura
21 Directorate of Census Operations, West Bengal
22, Office of the Registrar General, New Delhi
2. Office of the Salt Commissioner, Rajasthan
8.2  The following Ministries/Departments/Offices have informed that they are not attending
the job of recording, reviewing and weeding of records:
S. No. - Records Creating Agencies
¢ Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand
2 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
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Institute for Eye Diseases, Uttar Pradesh

e

Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

4. Central Council for Research in Yoga and Naturopathy, New Delhi

5 Directorate of Census Operations, Port Blair, Andaman and Nicobar Island,

6. Directorate of Census Operations, Andhra Pradesh & Telangana

g Directorate of Census Operations, Assam

8. Directorate of Census Operations, Chhattisgarh

9. Directorate of Census Operations, Gujarat

10. Directorate of Census Operations, Haryana

1l Directorate of Census Operations, Jharkhand

4 Directorate of Census Operations, Jammu & Kashmir

13. Directorate of Census Operations, Kerala

14. Directorate of Census Operations, Lakshadweep, A&N

15. Directorate of Census Operations, Mizoram

16. Directorate of Census Operations, Nagaland

8 Directorate of Census Operations, Odisha

18. Directorate of Census Operations, Uttarakhand

19. Directorate of Census Operations, Uttar Pradesh

20. Mizoram University, Mizoram

21 Office of the Director of Census Operations, Meghalaya

22; Office of the Registrar General, Language Division Kolkata, West Bengal
8.3 The following are those Public Sector Undertakings/Statutory Bodies which are attending

to the job of recording, reviewing and weeding out of records:
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S. No. Records Creating Agencies
1 NALCO (National Aluminium Co. Ltd.), Odisha
T NHPC Ltd. (National Hydroelectric Power Corporation), Haryana
3. THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand
8.4  The following are those Public Sector Undertakings/Statutory Bodies etc. have furnished

‘Nil’reports:

S. No. Records Creating Agencies
L, Cochin Shipyard Limited, Kochi
2. North Eastern Electric Power Corporation Limited, Shillong
3. Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi
8.5  Analysis- Recording, reviewing and indexing of public records is a mandatory

provision under the Public Records Rules, 1997 and the procedure is also stipulated
under the provisions of Central Secretariat Manual of Office Procedure. Hence, the
records creating agencies are required to carry out these activities for the proper
management and weeding out of the public records and have to submit the requisite
report on half-yearly basis in Form 7 of the Public Records Rules, 1997. These reports
reflect the progress of regular records management activities in RCAs and these
activities are directly proportional to the disposal of the public records ultimately. As
the data above suggests that only a small bunch of RCAs are following these practices
and the result may be that the majority of RCAs which are not following these
activities would be facing the problem of huge collection of public records lying
unattended either at the place of their creation or being piled up in their record rooms.
NALI is imparting training in the above aspects of records management through
Orientation courses to DROs and through tailor made workshops on the subject as per
the requirement of the individual RCA.
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CHAPTER-9

The appraisal of public records which are more than 25 years old, of all the records creating
agencies, is a statutory requirement because under section 6(1)(c) of the Public Records Act, 1993 it
is an activity mandated for the RCA/s as a part of the duty of the records officer. Simultaneously, the
sub-rules (1) to (3) of rule 5 of the Public Records Rules, 1997 stipulate the procedure of transfer of
public records of permanent nature to National Archives of India after appraisal for permanent
custody and scientific preservation. The information about the status of appraisal of public records
of an RCA being a part of the form-5 is to be reported by the RCAs in response to the circular letter
F.no. 16-12(A)/2018-RM dated 15th May 2018 issued to all records creating agencies to ascertain
the action initiated by them in this regard. A detailed analysis of the information received on the
topic is indicated as below:

9.1 The following Ministries/Departments/Offices etc. have informed that their public records

have been appraised:
S. No. Records Creating Agencies
I Department of Posts, New Delhi
2, Office of the Salt Commissioner, Rajasthan

9.2  The following Ministries/Departments/Offices etc. have intimated that they have not
initiated the process of appraisal of public records:

S. No. ; Records Creating Agencies

1 Central Council of Homoeopathy, New Delhi

s Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

9. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

4. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh
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¥ Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

6. Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

7. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

8. Central Council for Research in Yoga and Naturopathy, New Delhi

9. Directorate of Census Operations, Andaman and Nicobar Island, Port Blair

10. Directorate of Census Operations, Andhra Pradesh & Telangana

11. Directorate of Census Operations, Assam

12. Directorate of Census Operations, Bihar

13 Directorate of Census Operations, Chandigarh

14. Directorate of Census Operations, Chhattisgarh

13. Directorate of Census Operations, Délhi

16. Directorate of Census Operations, Goa

17 Directorate of Census Operations, Gujarat

18. Directorate of Census Operations, Haryana

19. Directorate of Census Operations, Himachal Pradesh

20. Directorate of Census Operations, Jammu

21 Directorate of Census Operations, Jammu & Kashmir

22 Directorate of Census Operations, Jharkhand

23, Directorate of Census Operations, Karnataka

24, Directorate of Census Operations, Kerala

25, Directorate of Census Operations, Lakshadweep

26. Directorate of Census Operations, Madhya Pradesh

27 Directorate of Census Operations, Maharashtra




IS S RGN

28. | STV ST e, AfgR

29. | SITVAT Yete fAeemer, fasike

30. | ST y&Ted fRAcemery, Arrele

31. | STTVHET yared fAeemery, anfeen

32. | STIOMT yrEre feemer, ggady

33. | SO AT fAeEerd, geie

34. | SV yETe fAeemery, fufeH

35. | STTTVMT Yt e, afferrg

36. | SITVAT YT fReers, ARy

37. | STTVAT yaTed fRRenerd, SwRiEs

38. | SITUAT HaTelq fAQeerd, SR U9

39. | STIUHT yETe fAeEerd, uf¥es §rer

40. | fooiRe favafaere, fAa

41. | STV YRt QeId &7 Brierd, JrviTeel M9y
42. | wETOTS B Hraferd, 98 e

43. | FETUSIID T SR, W SGHN, Blefdrd], Uad §Tel

9.3 mmmm/m/mwm#wméﬁa
e 1 Tfshar & o wEl &

il L s wsie Tordl

1| T (i veftem wu fifies), s

2. TRl fafics (e sssigeiidse urer wmie), sRamr
ot ARUT SO Fedrt fauoH e oReg, w8 o)

>
it [



National Archives of India

28. Directorate of Census Operations, Manipur
29. Directorate of Census Operations, Mizoram
30. Directorate of Census Operations, Nagaland
31 Directorate of Census Operations, Odisha

32. | Directorate of Census Operations, Puducherry

33 Directorate of Census Operations, Punjab

34. Directorate of Census Operations, Sikkim

39 Directorate of Census Operations, Tamil Nadu

36. Directorate of Census Operations, Tripura

37: Directorate of Census Operations, Uttarakhand

38. Directorate of Census Operations, Uttar Pradesh

39. | Directorate of Census Operations, West Bengal

40. Mizoram University, Mizoram

41. Office of the Director of Census Operations, Arunachal Pradesh

42. Office of the Registrar General, New Delhi

43. Office of the Registrar General, Language Division, Kolkata, West Bengal

9.3  The following Public Sector Undertakings/ Corporations/Statutory Bodies etc have
informed that process of appraisal is being taken up :

S. No. Records Creating Agencies

b NALCO (National Aluminium Co. Ltd.), Odisha

2; NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

3 Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi
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9.4  The following Public Sector Undertakings/ Corporations/Statutory Bodies etc. have not
appraised the public records:
S. No. Records Creating Agencies
1. Cochin Shipyard Limited, Kochi, Kerala
7. THDC India Ltd. (Tehri Hydro Development Corporation Limited), (Ministry of
Power), Uttarakhand
9.5  Analysis- As the responses above suggest that the majority of the responding records

creating agencies have not taken up the appraisal of public records which are more
than 25 years old. The above observation is directly linked to the data depicted in the
previous chapter as the majority of RCAs are not keeping pace with their maintenance
activities for semi-current public records which leads to poor results in the aspect of
appraisal of non-current records. Further, rule 9(2) of the Public Records Rules
mandates that no public record which is more than 25 years old can be destroyed
unless it has been appraised.

A huge bulk of the non-current public records of various RCAs which was covered
under this rule was processed under the project “Survey, inspection and transfer of
non-current public records of various Ministries/Departments” which was operated
by NAI from 2010-2017. Vide this project, large number of non-current records were
identified & appraised following which the records of permanent value were
transfered to NAIL
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CHAPTER-10

- COMP

REC

Any efficient records management system essentially requires a well drawn up records retention
schedule which involves laying down suitable retention periods for all the record groups being
generated by a records creating agency while conducting its official business. The requirement of
compilation of a retention schedule pertaining to the substantive functions of an RCA is mandated in
section 6(1) () of the Public Records Act, 1993. Such retention schedules should be compiled in
consultation with the National Archives of India under the aforesaid section of the said Act. The
status of formulation of records retention schedules is part of the return in form-5 for which a
circular letter F No. 16-12(A)/2018-R.M dated 15 May 2018 was issued to all records creating
agencies. The details of the responses received are tabulated below:

10.1  The following Ministries/Departments/offices have informed that they have compiled their
retention schedules:

S. No. Records Ct’ea‘iﬁng Agencies

st

Central Council of Homoeopathy, New Delhi

Department of Posts, New Delhi

Directorate of Census Operations, Goa

Directorate of Census Operations, Haryana

Directorate of Census Operations, Puducherry

Directorate of Census Operations, Tripura

Directorate of Census Operations, West Bengal

Office of the Registrar General, New Delhi

Szt {12 o T Pl S B e o [

| Office of the Salt Commissioner, Rajasthan

102 The following records creating agencies have not compiled retention schedules for their
records. The list also includes those RCAs which have furnished “Nil’ or ‘Not Applicable’

reports:
<m
[l
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S. No. Records Creating Agencies

E Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

2, Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

3. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

4. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

3. Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

6. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

7 Central Council for Research in Yoga and Naturopathy, New Delhi

8. Directorate of Census Operations, Po.'rt‘Blair, Andaman and Nicobar Island
9, Directorate of Census Operations, Andhra Pradesh & Telangana

10. Directorate of Census Operations, Assam

11 Directorate of Census Operations, Bihar

12, Directorate of Census Operations, Chandigarh

13 Directorate of Census Operations, Chhattisgarh

14. Directorate of Census Operations, Delhi

15 Directorate of Census Operations, Gujarat
16. Directorate of Census Operations, Himachal Pradesh
17. Directorate of Census Operations, Jammu

T Directorate of Census Operations, Jammu & Kashmir
19. Directorate of Census Operations, Jharkhand
20. Directorate of Census Operations, Karnataka
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21 Directorate of Census Operations, Kerala

PR Directorate of Census Operations, Lakshadweep

23, Directorate of Census Operations, Madhya Pradesh

24. Directorate of Census Operations, Maharashtra

25 Directorate of Census Operations, Manipur

26. Directorate of Census Operations, Mizoram

27, Directorate of Census Operations, Nagaland

28. Directorate of Census Operations, Odisha

29. Directorate of Census Operations, Punjab

30. | Directorate of Census Operations, Sikkim

314 Directorate of Census Operations, Tamil Nadu

2. Directorate of Census Operations, Uttarakhand

33. Directorate of Census Operations, UttafPradesh

34. Mizoram University, Mizoram

35. Office of the Director of Census Operations, Arunachal Pradesh

36. Office of the Registrar General, Language Division, Kolkata, West Bengal
103 The following Public Sector Undertakings have informed that they have compiled their

record retention schedules:

S. No. Records Creating Agencies

I NALCO (National Aluminum Co. Ltd.), Odisha

2 NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

3. Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi
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10.4  The following Public Sector Undertakings have not compiled retention schedules of their
records. The list also includes those RCAs which have furnished ‘Nil’or Not Applicable’
reports:

S. No. Records Creating Agencies

1 Cochin Shipyard Limited, Kochi, Kerala
2 THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand

==

10.5  Analysis- It has been observed that very few Ministries/Departments/Offices have
compiled their records retention schedules which is evident from the table 10.1 above
whereas the number of RCAs responding as ‘Nil’ or ‘Not Applicable’ status for the
retention schedules of the records is very high and is a clear indication that either the
RCAs have no idea about the necessity or legality of this tool or they don't pay
attention for it at all. Since the compilation of records retention schedule is a
mandatory provision under Public Records Act, 1993 and the preparation and
periodic review of the same is also stipulated under the provisions of CSMoP, all
records creating agencies are required to expedite the preparation of their individual
records retention schedules and get it vetted by National Archives of India before the
same is implemented by the concerned RCA. The National Archives of India would
assist all creating agencies who have either not prepared or revised their retention
schedules so far.
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CHAPTER-11

Downgrading of classified records is one of the most important aspects of a records management
programme. The section 6 (1)(f) of Public Records Act, 1993 mandates that all the records creating
agencies have to go for downgrading of classified public records and Rule 7 of Public Records
Rules, 1997, lay down the procedure for the said section of the Act so that all the classified public
records have to be reviewed once in five years with a view to downgrade them. A circular letter No.
16-3/2018-R.M dated 15 May 2018 was issued to this effect to all the Ministries/
Departments/Offices including Public Sector Undertakings/Statutory Bodies etc to provide the
details of the actions taken in this regard. A list of records creating agencies that have sent
information on this subject is appended at Annexure-III. The information provided by various
Records Creating Agencies on the issue of downgrading their classified records is given below:

11.1  The following Ministries/Departments/Offices have reviewed their classified records or
that they have initiated action in this regard:

S. No. Reco‘rdSRCr’eating Agencies

I: Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

z Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

Department of Posts, New Delhi

Directorate of Census Operations, Haryana

Directorate of Census Operations, Maharashtra

Directorate of Census Operations, Tripura

[ e Cheb s 5T

Office of the Registrar General, New Delhi

112 The following Ministries/Departments/Offices have provided varying comments like they
have not reviewed the classified records or have submitted insubstantial reports:
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S. No. Records Creating Agencies

1. Central Council of Homoeopathy, New Delhi

7. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttarakhand

3. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

4. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

5 Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

6. Central Council for Research in Yoga and Naturopathy, New Delhi

7 Directorate of Census Operations, Port Blair, Andaman and Nicobar Island

8. Directorate of Census Operations, Andhra Pradesh & Telangana

9. Directorate of Census Operations, As.sam

10. Directorate of Census Operations, Bihar

11. Directorate of Census Operations, Chandigarh

12. Directorate of Census Operations, Chhattisgarh

13. Directorate of Census Operations, Delhi

14. Directorate of Census Operations, Goa

19 Directorate of Census Operations, Gujarat

16. Directorate of Census Operations, Himachal Pradesh

1. Directorate of Census Operations, Jammu

18. Directorate of Census Operations, Jammu & Kashmir

19. | Directorate of Census Operations, Jharkhand

20. Directorate of Census Operations, Karnataka

2L Directorate of Census Operations, Kerala
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2T Directorate of Census Operations, Lakshadweep

'23. | Directorate of Census Operations, Madhya Pradesh

24. | Directorate of Census Operations, Manipur

25. Directorate of Census Operations, Mizoram

26. | Directorate of Census Operations, Nagaland

2% Directorate of Census Operations, Odisha

28. | Directorate of Census Operations, Puducherry

29. Directorate of Census Operations, Punjab

30. Directorate of Census Operations, Sikkim

B 1 Directorate of Census Operations, Tamil Nadu

32. Directorate of Census Operations, Uttarakhand

BJ. Directorate of Census Operations, Uttar Pradesh

34, Directorate of Census Operations, Weét .Bengal

33, Mizoram University, Mizoram

36. Office of the Director of Census Operations, Arunachal Pradesh
37, Office of the Registrar General, Language Division, Kolkata, West Bengal
38. Office of the Salt Commissioner, Rajasthan

113

The following Public Sector Undertakings have informed that they are not undertaking

periodical review for downgrading of classified records:

S. No.

Records Creating Agencies

E

Cochin Shipyard Limited, Kochi, Kerala

NALCO (National Aluminium Co. Ltd.), Odisha

NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

B ER DD

North Eastern Electric Power Corporation Limited, Meghalaya

W
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5. THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand

6. Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi

11.4  Analysis- It has been observed that out of the total responding RCAs only a handful of
Ministries/Departments/ Offices are downgrading their classified records regularly
and submitting its report to National Archives of India whereas most of the Ministries/
Departments/Offices/ Public Sector Undertakings are not downgrading their
classified records. Many of the responding Ministries/Departments have informed
that no classified records are lying with them or have given non-committal responses.
It may be inferred here that the RCAs are not adopting a serious approach for
downgrading of their classified public records.
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CHAPTER-12

The administrative efficiency of a records creating agency depends upon the timely furnishing of
information to the decision making authorities as well as to the information seekers also. The
mechanism of quick retrieval of information from records is based upon a good reference media;
and compilation of annual departmental indices of public records (‘A’ and ‘B’ category of records)
ofan RCA is mandated vide section 6(1)(h) of the Public Records Act, 1993. The National Archives
of India had requested all the records creating agencies vide its circular No. 16-12(A)/2018-R.M
dated 15 May 2018 to furnish the information in Form-5 of the Public Records Rules, 1997 on the
action taken by them on the issue of annual indices. Details of information reported are as follows:

12.1 The following Ministries/Departments/Offices/Committees have compiled the annual
indices:

S. No. Records Creating Agency

| Central Council for Research in Ayur{iedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

122 The following Ministries/Departments/Offices/ Committees have sent various negative
responses e.g. not compiling, not applicable, not required, nil reports, etc.:

S. No. ~ Records Creating Agencies

L Central Council of Homoeopathy, New Delhi

2. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

O Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

4. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

3, Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra
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Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

1 Central Council for Research in Yoga and Naturopathy, New Delhi
8. Department of Posts, New Delhi

9. Directorate of Census Operations, Andaman and Nicobar Island
10. Directorate of Census Operations, Andhra Pradesh & Telangana
k1 Directorate of Census Operations, Assam

12. Directorate of Census Operations, Bihar

13. Directorate of Census Operations, Chandigarh

14. Directorate of Census Operations, Chhattisgarh

1 Directorate of Census Operations, Delhi

16. Directorate of Census Operations, Goa

| Directorate of Census Operations, Guj"ér’at

18. Directorate of Census Operations, Haryana

19, Directorate of Census Operations, Himachal Pradesh

20. Directorate of Census Operations, Jammu

4 Directorate of Census Operations, Jharkhand

2 Directorate of Census Operations, Jammu & Kashmir

23. Directorate of Census Operations, Karnataka

24, Directorate of Census Operations, Kerala

5. Directorate of Census Operations, Lakshadweep

26. Directorate of Census Operations, Madhya Pradesh

279 Directorate of Census Operations, Maharashtra

28. Directorate of Census Operations, Manipur

29 Directorate of Census Operations, Mizoram
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;(T Directorate of Census Operations, Nagaland

31. Directorate of Census Operations, Odisha

32. Directorate of Census Operations, Puducherry

33 Directorate of Census Operations, Punjab

34. | Directorate of Census Operations, Sikkim

35 Directorate of Census Operations, Tamil Nadu

36. Directorate of Census Operations, Tripura

37. Directorate of Census Operations, Uttarakhand

38. Directorate of Census Operations, Uttar Pradesh

39. Directorate of Census Operations, West Bengal

40. Mizoram University, Mizoram

41. Office of the Director of Census Opergtiqns, Arunachal Pradesh

42. Office of the Registrar General, New Delhi

43, Office of the Registrar General, Language Division, Kolkata, West Bengal

44. Office of the Salt Commissioner, Rajasthan

123 The following Public Sector Undertakings have sent varied negative responses including

“not compiling”, “notnecessary”, “not required” or “nil”:

S. No. Records Creating Agencies

1. Cochin Shipyard Limited, Kochi, Kerala

2. NALCO (National Aluminium Co. Ltd.), Odisha

3 NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

4. THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand
J, Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi

W
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12.4

National Archives of India

Analysis: Preparation of Annual Indices of public records is a mandatory
responsibility of the records creating agencies as specified in the Public Records Act,
1993. However, over a period of time this activity is not being undertaken by most of
the Ministries/ Departments/ Public Sector Undertakings. The non-adherence to this
practice has resulted in the dependency on Transfer List as a reference media after the
transfer of public records to NAI
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CHAPTER-13

Section 6 (1)(i) of the Public Records Act, 1993 stipulates that each records creating agency shall
compile its organizational history, as it is an essential tool for having proper appreciation of the
nature of records generated by it over the years. This write up should include the information about
its setting up, functions, growth of different wings, divisions etc. In accordance with this, National
Archives of India issued a circular letter No. 16-2/2018-R.M, dated 15 May 2018 to all Ministries/
Departments/Offices/Public Sector Undertakings etc. requesting them to furnish the information
and the following Ministries/Departments/Offices and Public Sector Undertakings/Statutory
Bodies etc., have sent this information which is summarized below:-

13.1  The following Ministries/Departments/Offices have informed that they have compiled
organizational history and submitted copies of the same:

S. No. Records Creating ‘Agencies

I3 Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

2 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

3. Office of the Salt Commissioner, Rajasthan

13.2  The following Ministries/ Departments/ Offices have submitted ‘No’/ ‘Nil’ report:

S. No. Records Creating Agencies
1. Central Council of Homoeopathy, New Delhi
2 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research

Institute, Uttrakhand

3. Central Council for Research in Ayurvedic Sciences , RegionalAyurveda Research
Institute for Drug Development, Madhya Pradesh

4. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research

Institute for Eye Diseases, Uttar Pradesh
(42
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T Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

6. Central Council for Research in Yoga and Naturopathy, New Delhi
T Department of Posts, New Delhi

8. Directorate of Census Operations, Port Blair, Andaman and Nicobar Islands
9. Directorate of Census Operations, Andhra Pradesh & Telangana
10. Directorate of Census Operations, Assam

11 Directorate of Census Operations, Bihar

12 Directorate of Census Operations, Chandigarh

13: Directorate of Census Operations, Chhattisgarh

14. Directorate of Census Operations, Delhi

13, Directorate of Census Operations, Goa

16. Directorate of Census Operations, Gujérat_

17 Directorate of Census Operations, Haryana

18. Directorate of Census Operations, Himachal Pradesh

19, Directorate of Census Operations, Jammu

20. Directorate of Census Operations, Jammu & Kashmir

ol Directorate of Census Operations, Jharkhand

22, Directorate of Census Operations, Karnataka

23. Directorate of Census Operations, Kerala

24, Directorate of Census Operations, Lakshadweep

23. Directorate of Census Operations, Madhya Pradesh

26. Directorate of Census Operations, Maharashtra

27. Directorate of Census Operations, Manipur

28. Directorate of Census Operations, Mizoram
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29. Directorate of Census Operations, Nagaland

o

30. Directorate of Census Operations, Odisha

31. | Directorate of Census Operations, Puducherry

e

32. Directorate of Census Operations, Punjab

—

33. Directorate of Census Operations, Sikkim

34. Directorate of Census Operations, Tamil Nadu

35. | Directorate of Census Operations, Tripura

36. Directorate of Census Operations, Uttarakhand

3l Directorate of Census Operations, Uttar Pradesh

38. Directorate of Census Operations, West Bengal

39. Mizoram University, Mizoram

40. Office of the Director of Census Operations, Arunachal Pradesh
41. Office of the Registrar General, New Delhi

42. Office of the Registrar General, Language Division, Kolkata, West Bengal

133 The following Public Sector Undertakings/ Statutory bodies/ Committees/
Corporations/Commissions have compiled their organizational history:

S. No. ' ) Records Creating Agency

I NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

13.4 The following Public Sector Undertakings/ Statutory bodies/ Committees/
Corporations/Commissions have submitted ‘No’/ ‘Nil’ report:

S. No. Records Creating Agencies

L Cochin Shipyard Limited, Kochi, Kerala
2, NALCO (National Aluminium Co. Ltd.), Odisha
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3. THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand
4, Tribal Cooperative Marketing Development Federation of India Ltd. ,New Delhi
13.5 Analysis- As per the information gathered on the implementation of section 6(1)(i) of

the Public Records Act, 1993, in respect of compilation of their organisational histories
it has been revealed that some of the records creating agencies have compiled their
organisational history while a large number of the records creating agencies have not
paid attention to this aspect. An organisational history is a part of the growth of any
records creating agency from where the genesis and diversification of the functions
with the passage of time and ultimately reflects the growth pattern of the
administrative structure of a government. The records creating agencies need to
understand the importance of compiling/preparing/updating their organisational
histories and submit the same to the National Archives of India.

e
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CHAPTER-14

In pursuance of Section 3(2) (n) read with Section 6(1) (1) of Public Records Act, 1993, National
Archives of India has continued its efforts to gather information in respect of the public records of
defunct bodies lying presently with the RCAs. With a view to preserve the public records of defunct
bodies in a scientific manner and to make them available for consultation to the requestors, NAI is
seeking the transfer of such records in its custody. Needless to mention that the records of defunct
bodies are important, as the information contained therein serves as valuable source material for
understanding the circumstances under which these were set up and the work accomplished by such
bodies. National Archives of India issued circular letter No. 16-5/2018-R.M dated 15 May 2018 to
all records creating agencies to collect information in this regard. Simultaneously, another circular
letter No. 16-12 (A)/2018-R.M, dated 15 May 2018 was also issued to collate this information
through form5- of the Public Records Rules, 1997. The following Ministries/Departments/Offices
and Public Sector Undertakings/Statutory Bodies etc. have sent this information. The analysis of
information received in response to the circulars is given below:

14.1  The following Ministries/Departments/dﬂipes etc. have intimated that they do not have any
records of defunct bodies: ;

S. No. Recoil"d's Creating Agencies

1t Central Council of Homoeopathy, New Delhi

2 Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

3. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

4. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

J¢ Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

6. Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

1 Central Council for Research in Yoga and Naturopathy, New Delhi
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g Department of Posts, New Delhi

9. Directorate of Census Operations, Andaman and Nicobar Island
10. Directorate of Census Operations, Andhra Pradesh & Telangana
L Directorate of Census Operations, Assam

12 Directorate of Census Operations, Bihar

13. Directorate of Census Operations, Chandigarh

14. Directorate of Census Operations, Chhattisgarh

15. Directorate of Census Operations, Delhi

16. Directorate of Census Operations, Goa

17 Directorate of Census Operations, Gujarat

18. Directorate of Census Operations, Haryana

19. Directorate of Census Operations, Himaqhal Pradesh
20. Directorate of Census Operations, Jammu

21 Directorate of Census Operations, Jammu & Kashmir
22 Directorate of Census Operations, Jharkhand

23, Directorate of Census Operations, Karnataka

24, Directorate of Census Operations, Kerala

29 Directorate of Census Operations, Lakshadweep

26. Directorate of Census Operations, Madhya Pradesh
AT Directorate of Census Operations, Maharashtra

28. Directorate of Census Operations, Manipur

29. Directorate of Census Operations, Mizoram

30. Directorate of Census Operations, Nagaland

3. Directorate of Census Operations, Odisha

32 Directorate of Census Operations, Puducherry
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35 Directorate of Census Operations, Punjab
34. Directorate of Census Operations, Sikkim
38, Directorate of Census Operations, Tamil Nadu
E Directorate of Census Operations, Tripura
31 Directorate of Census Operations, Uttarakhand
38. Directorate of Census Operations, Uttar Pradesh
39. Directorate of Census Operations, West Bengal
40. Mizoram University, Mizoram
41. Office of the Director of Census Operations, Arunachal Pradesh
42. Office of the Registrar General, New Delhi
43. Office of the Registrar General, Language Division, Kolkata, West Bengal
44.

Office of the Salt Commissioner, Rajasthan

142  The following Ministries/Departments/Oﬁi;:es etc. have intimated that they have records of

defunctbodies:

S. No.

fljiééords Creating Agencies

1

Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

143 The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have

submitted ‘Not applicable to them’ or ‘Nil’reports :

S. No.

Records Creating Agencies

Cochin Shipyard Limited, Kochi, Kerala

NALCO (National Aluminium Co. Ltd.), Odisha

NHPC Ltd.(National Hydroelectric Power Corporation), Haryana

THDC India Ltd. (Tehri Hydro Development Corporation Limited), Uttrakhand

S B e

Tribal Cooperative Marketing Development Federation of India Ltd., New Delhi
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144  Analysis: The data shows that only one responding RCA has declared the possession of
public records of defunct bodies while the remaining have responded in negative.
There is a need to stir the consciousness of the records creating agencies for the
historical and administrative importance of the public records of the defunct
Commissions/Committees because if such records are not transferred in a timely
manner to National Archives of India then these will be ignored forever and NAI
strives to achieve it by sensitizing the RCAs through organizing orientation courses or
customized workshops in the concerned records creating agencies.
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ANNEXURE I

List of Records Creating Agencies that have provided information
for compiling the 20th DGA’s Report on Implementation of the
Public Records Act, 1993

A. Ministries/ Departments/ Subordinate/ Attached Offices
Ministry of Ayush
i Central Council of Homoeopathy, New Delhi

ii. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute, Uttrakhand

iii. Central Council for Research in Ayurvedic Sciences , Regional Ayurveda Research
Institute for Drug Development, Madhya Pradesh

iv. Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Eye Diseases, Uttar Pradesh

V. Central Council for Research in Ayﬁrvedic Sciences , Regional Ayurveda Research
Institute for Fundamental Research, Maharashtra

Vi. Central Council for Research in Ayurvedic Sciences, National Ayurveda Research
Institute for Panchakarma, Kerala

vii.  Central Council for Research in Ayurvedic Sciences, Regional Ayurveda Research
Institute for Skin Disorders, Andhra Pradesh

viii.  Central Council for Research in Yoga and Naturopathy, New Delhi
Ministry of Communications
1. Department of Posts, New Delhi

Ministry of Health and Family Welfare

1l. Office of the Salt Commissioner, Rajasthan
Ministry of Home Affairs
L Directorate of Census Operations, Andaman and Nicobar Island, Port Blair
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ii.
iii.

1v.

Vi.
Vii.
Viil.

IX.

XI.
X114
Xiii.
Xiv.
XV.
XVi.
XVil.
XViii.

XiX.

XX1.
XXIl.
XX1ii.

XXI1V.
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XX
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XX1V.
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Directorate of Census Operations, Andhra Pradesh & Telangana
Directorate of Census Operations, Assam
Directorate of Census Operations, Bihar

Directorate of Census Operations, Chandigarh
Directorate of Census Operations, Chhattisgarh
Directorate of Census Operations, Delhi

Directorate of Census Opéfations, Goa

Directorate of Census Operations, Gujarat
Directorate of Census Operations, Haryana
Directorate of Census Operations, Himachal Pradesh
Directorate of Census Operations, Jammu
Directorate of Census Operationé, Jharkhand
Directorate of Census Operations, Jammu & Kashmir
Directorate of Census Operations, Karnataka
Directorate of Census Operations, Kerala
Directorate of Census Operations, Lakshadweep
Directorate of Census Operations, Madhya Pradesh
Directorate of Census Operations , Maharashtra
Directorate of Census Operations, Manipur
Directorate of Census Operations, Mizoram
Directorate of Census Operations, Nagaland
Directorate of Census Operations, Odisha

Directorate of Census Operations, Puducherry
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Directorate of Census Operations, Punjab
Directorate of Census Operations, Sikkim
Directorate of Census Operations, Tamil Nadu
Directorate of Census Operations, Tripura
Directorate of Census Operations, Uttarakhand
Directorate of Census Operations, Uttar Pradesh
Directorate of Census Opefations, West Bengal
Office of the Director of Census Operations, Shillong
Office of the Registrar General, Kolkata

Office of the Registrar General, New Delhi

Ministry of Human Resource Development

il

Mizoram University, Mizoram =

Public Sector Undertakings

l.
2.
3

Cochin Shipyard Limited, Kerala

National Aluminum Company Limited (NALCO), Odisha

National Hydroelectric Power Corporation Limited (NHPC), Haryana
North Eastern Electric Power Corporation Limited, Shillong

Tehri Hydro Development Corporation India Limited (THDC), Uttrakhand

Tribal Cooperative Marketing Development Federation of India Limited, Delhi
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ANNEXURE II

List of Records Creating Agencies that have submitted Half Yearly Returns in
June & December on Recording, Reviewing, Indexing and Weeding of Semi
Current Records (Form 7, Public Rules, 1997).

No. of Half Yearly

N f the R Creating A i
S.No. ame of the Records Creating Agencies Reciir ooiiiond

A. Ministries/ Departments / Subordinate Offices
| 5 Ministry of Defence

i Defence Research and Development Organisation, New Delhi 01
ii. Department of Defence, New Delhi 02
2. Ministry of Home Affairs

1 Central Translation Bureau, New Delhi 01
il. Directorate General, SSB, New Delhi 02
1ii. Directorate General National Securit}"".Guard, New Delhi 02
iv. Office of the Directorate General, Central Reserve Police Force, New Delhi 02
V. Office of the Registrar General India, New Delhi 02
V. SVP, National Police Academy, Hyderabad 01
i Ministry of Human Resource and Development

i Jawaharlal Nehru Centre for Advanced Scientific Research, Bengaluru 01

4. Ministry of Labour Employment

1. Office of the Deputy Chief Labour Commissioner, Cochin ‘ 01
S Ministry of Mines

1 Indian Bureau of Mines 01
6. Ministry of Water Resources River Development and Ganga Rejuvenation

1. Record Unit, New Delhi 01

B. Public Sector Undertakings /Corporations:

L Mineral Exploration Corporation Limited, Nagpur 01
2 NHPC Limited, New Delhi 02
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ANNEXURE III

List of Records Creating Agencies that have submitted Half Yearly
Return in June & December on downgrading of Classified files
(Form 4, Public Rules, 1997)

No. of Half Yearly

th : ;
S.No. Name of the Records Creating Agencies R itved

A. Ministries/ Departments / Subordinate Offices
L Ministry of Agriculture & Farmers Welfare

1. Department of Agriculture, Cooperation and Farmers Welfare 01
(Index Section), New Delhi

2. Ministry of Home Affairs

1% Office of the Directorate General, Central Reserve Police Force, New Delhi 01

ii. Sardar Vallabhai Patel National Police Academy, Hyderabad 01

iii. WS Division £ 01

3 Ministry of Human Resource and Development

i Jawaharlal Nehru Centre for Advanced Scientific Research, 01
Bengaluru

4. Ministry of External Affairs
I A&RM Division 01
- Ministry of Shipping

i.  Office of Chief Engineer & Administrator, Port Blair ’ 01
6. Ministry of Water Resources, River Development and Ganga Rejuvenation
1 Water Resources River Development and Ganga Rejuvenation 02

(Record Division), New Delhi
B. Public Sector Undertakings/Corporations
1. Mineral Exploration Corporation Limited, Nagpur 02
2 National Highways & Infrastructure Development Corporation Ltd, New Delhi 01
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ANNEXURE IV

DETAILS OF PARTICIPANTS OF DRO ORIENTATION
COURSES in RECORDS MANAGEMENT (2017-18)

A. 140" Orientation Course
Date: 17" -19" May, 2017 Venue: National Archives of India, New Delhi
S.No., Name & Designation Details of Sponsoring Institutién' :
1. Shri Ashok Kumar Nagar, National Backward Classes Finance and
Senior Executive Development Corporation
New Delhi-110016
2. Shri Awtar Singh, Bharat Heavy Electricals Limited
S. Engineer Siri Fort
New Delhi-110049
3. Shri Davinder Pal Singh Ministry of Food Processing Industries
Section Officer New Delhi-110049
4, Shri Daya Sagar Mishra, Hindustan Prefab Limited
Factory Manager Jangpura
New Delhi-110014
5 Shri Deepak Dubey, Heavy Engineering Corporation Limited
Chief, Admin & Pers. Ranchi, Jharkhand-834004
6. Shri Devndra Tiwari Security Printing & Minting Corporation
Officer (OL) of India Limited
India Government Mint
Noida, Uttar Pradesh-201301
7. Shri Dharm Prakash, Department of Animal Husbandry and Dairying
Under Secretary M/o of Fisheries, Animal Husbandry & Dairying
New Delhi-110001
8. Smt Indu Thapa, National Backward Classes Finance
Executive & Development Corporation
New Delhi-110016
9. Shri Jagdish Kumar Department of Industrial Policy & Promotion
Section officer Office of the Economic Advisor
Ministry of Commerce & Industry
Udyog Bhawan
Ta New Delhi-110011
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10. Shri Neeraj Kumar, National Hydroelectric Power Corporation Limited
Engineer (Safety) Mandi, Himachal Pradesh-175121
11 Shri Prakash Kumar Security Printing & Minting Corporation
Dy. Manager of India Limited
Jawahar Vyapar Bhawan
New Delhi-110001
12 Shri Ravindra Singh, Broadcast Engineering Consultant India Limited
CCT New Delhi-110002
1 Shri Rudra Pratap Singh Security Printing & Minting Corporation
Officer (I.T.) of India Limited (Bank Note Press)
Madhya Pradesh-455001
14. | Shri Shib Kumar Sadhu Ministry of Labour & Employment
Under Secretary Shram Shakti Bhawan,
New Delhi-110001
135, Shri Subhash Kumar Security Printing & Minting Corporation
Officer-(HR) of India Limited
Bank Note Press,
Dewas, Madhya Pradesh-455001
16. | Shri Suneel Kumar Singh National Institute of Food Technology
Chandel Entrepreneurship & Management
Assistant Registrar (Admin) | Sonepat, Haryana-131028
L Shri Suraj Kumar Pandey Security Printing & Minting Corporation
Officer (I.T) of India Limited
Jawahar Vyapar Bhawan
New Delhi - 110001
18. | Smt Vijay Rani Kem Defence Research and Development Organisation
Assistant Director Directorate of Rajbhasha and O&M
Ministry of Defence
New Delhi-110001
19 Shri Vivek Taneja Security Printing & Minting Corporation

Senior Vigilance Officer

of India Limited
Jawahar Vyapar Bhawan
New Delhi - 110001
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B. 141" Orientation Course
Date: 05" -07" July, 2017 Venue: National Archives of India
Regional Office, Bhopal
S.No., Name & Designation Details of Sponsoring Institution
L. Dr. A K. Shivhare Directorate of Pulses Development,
Assistant Director Ministry of Agriculture & Farmers welfare,
Bhopal-462004
Z Shri Arpit Dhawan Currency Note Press
Asst. Manager (HR) Nashik-422101
3 Shri Atul Singh Tomar Security Paper Mill
Asstt. Manager (HR) Hoshangabad, Madhya Pradesh-461005
4. Shri Bipin Khedekar Bharat Petroleum Corporation Ltd
Manager Marketing Corporate] Mumbai-400001
5. | Shri Heera Lal NHDC Limited, Bhopal-462013
Asstt. Manager (Finance)
6. Shi Jayaprakash D. Marol National Seeds Corporation Ltd
Draughtsman GD-II (S/G) | Bhopal-462023
1 Ms. Rajni Kapoor Bharat Petroleum Corporation Ltd
Manager Marketing Corporate] Mumbai-400001
8. Shri Ramgopal Gangwar National Seeds Corporation Ltd
Asst. Manager (PRODN.) Bhopal-462023
9 Shri Sachin Jain Hindustan Aeronautics Ltd
Manager (IMM) Bangalore-560001
10. | Shri Sarwan Kumar Sharma | NHPC Ltd
Manager (C) Kullu, Himachal Pradesh-175101
11. Shri Yogendra Bhadaniya Security Paper Mill
Dy. Manager (I.T) Hoshangabad, Madhya Pradesh-461005
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C. 142™ Orientation Course
Date: 06" -08" September, 2017 Venue: National Archives of India, RC, Jaipur
E No.| Name & Designation Details of Sponsoring Institution
1) Shri Amaluddin Ansari Directorate of Millets Development
Administrative Officer Jaipur, Rajasthan-302039
2 Shri A.X. Martin ISRO, Dept. of Space, Antariksh Bhavan

Senior Accounts Officer

Bangalore — 560094

3: Dr. Bharagavi R. Gopal Defence Food Research Laboratory
Assistant Director (OL) Mysore -570011

4, Shri G. Krishna Mohan India Govt. Mint, SPMCIL
Dy. Manager (HR) Hyderabad-500051

5. Dr. Hari Ram Choudhary Directorate of Millets Development
Senior Technical Assistant Jaipur, Rajasthan-302039

6. Shri Harphool Bairwa Soil & Land Use Survey of India, M/o Agriculture
Asstt. Soil Survey Officer Ahmedabad, Gujarat-380007

1 Shri Hasmukhrai P. Patel Mahatma Gandhi Institute for Rural Industrialization
Principal Scientific Officer Wardha, Maharashtra- 442001

8. Shri Mukesh Kumar Sharma | Office of the Salt Commissioner
Inspector of Salt Jhalana Doongri, Jaipur, Rajasthan- 302004

9 Shri Munesh Sharma Bharat Petroleum Corporation Limited
S. Manager Mumbai Refinery, Mumbai - 400074

10. | Shri Nagender Singh Rathore | GAIL India Limited
Officer (BIS) Jaipur, Rajasthan — 302023

1k Shri P. Yogesh Kumar Satish Dhawan Space Centre, ISRO
Accounts Officer Shriharikota, Andhra Pradesh -524124

12. | Shri Sagar Rajendra Desai Mazagaon Dock Shipbuilder Limited
Asst. Manager (HR) Mazgaon , Mumbai - 400010

13. | Shri Sree Kumar. V Indian Space Research Organisation
Senior Administrative Officer | Dept. of Space, Antariksh Bhavan

Bangalore — 560094

14. | Mrs Sunita Nandkishor Hindustan Antibiotics Limited

Shivatare Pimpri , Pune - 411018

S. Personnel Officer
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D. 143" Orientation Course
Date: 01" -03™ November, 2017 Venue: National Archives of India, New Delhi
L
S.No., Name & Designation Details of Sponsoring Institution
i Shri A.G Murukesan Indian Space Research Organisation, D/o Space,
Purchase and Stores Officer | Tamil Nadu-627133
2. Shri A.Sachidanandan National Disaster Management Authority
Section Officer New Delhi-110029
& Shri Amar Nath GAIL (India) Limited
Manager Auraiya, Uttar Pradesh-206241
4. Shri Arvind Kumar Vij GAIL (India) Ltd.
S. Manager (DCS) Noida, Uttar Pradesh-201301
5 Shri Avaneesh Shukla North Eastern Space Applications Centre
Administrative Officer Department of Space
Uniam, Ri-Bhoi, Meghalaya-793103
6. Shri B.Suresh Kumar National Seeds Corporation Limited
Manager (HR) New Delhi-110012
i Shri C.S. Basavanna Indian Space Research Organisation,
Senior Purchase & Department of Space
Stores Officer Antariksh Bhawan, Bengaluru-56023 1
8. Shri Charan Singh Defence Research & Development Organisation
TO-B DTRL
Delhi-110054
9. Shri Dinesh Suthar India Government Mint
Officer (IT) Mumbai, Maharashtra-400001
10. | Ms Divya Rohila Institute of Nuclear Medicine and Allied Sciences

g

Technical Officer ‘B’

Defence Research & Development Organisation
Delhi-110054

Dr. Femina
Deputy Director

Directorate of Arecanut & Spices Development
Ministry of Agriculture and Farmers Welfare
Kozhikode, Kerala-673005
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12. | Shri Gajendra Kumar Chief Construction Engineer (R&D)
S. Admin Assistant Delhi-110054
13. Shri H.S Nanjundaswamy Hindustan Aeronautics Limited (HAL)
A G M (Projects) Bangalore- 560001
14. Shri J.C Pandey Bharat Immunologicals and Biologicals Corporation
Senior Manager Limited
Chola, Uttar Pradesh-203203
15. Ms Josephine Nirmala, Defence Research & Development Organisation,
Technical Officer ‘A’ DARE, Ministry of Defence
Bangalore-560093
16. Ms Jyothi Singh Defence Research & Development Organisation
Admin Officer Ministry of Defence
Hyderabad-500058
17. Shri K.R Srinivasan Cabinet Secretariat
Section Officer Lodhi:Road, New Delhi-110003
18. | Ms Kashika Kumari Bharat Coking Coal Limited
Assistant Manager (E& T) Dhanbad, Jharkhand- 826005
19. Shri Khiya Ram Defence Laboratory
Admin. Officer Ratanada Palace, Jodhpur
Rajasthan-342011
20. Shri L.Biksham Defence Research & Development Organisation
Administrative Officer Ministry of Defence
Hyderabad-500069
PAL Shri Mahendra Singh Soil & Land Use Survey of India
Assistant Soil Survey Officer | Noida, Uttar Pradesh-201301
22 Ms Manjula. K Indian Space Research Organisation,
Accounts Officer Department of Space
Antariksh Bhawan, Bengaluru-560094
23 Shri Meda Srihari Babo Goa Shipyard Limited
Assistant Superintendent (HR)| Vasco-Da-Gama, Goa-403802
24, Ms Meenu Aggarwal GAIL (India) Limited
Manager (DCS) Noida, Uttar Pradesh-201301
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25. | Shri Mohd. Azaz Qureshi GAIL (India) Limited
Chief Manager (DCS) Vijaipur, Madhya Pradesh-473112
26. | Shri Mohd. Tauseef Hussain | Ministry of Home A ffairs
Section Officer New Delhi-110001
27, Shri Nitin Jain Ministry of Home A ffairs
Section Officer New Delhi-110001
28. | Shri Nitin Surendra S Gahlod, | Soil & Land Use Survey of India
Assistant Soil Survey Officer | Pusa, New Delhi-110012
29. Shri P.C Yadav Cabinet Secretariat, Government of India
Under Secretary New Delhi-110001
30. Shri P.Pradeep SVP National Police Academy
Asst. Library & Hyderabad, Telagana-500052
Information Officer
31. | Shri Pawar Sandip Digambar | High Energy Materials Research Laboratory
Admin Officer (HEMRL)
Pune, Maharashtra-411021
32 Shri Raghunathan Nair. R Indian Space Research Organisation
Purchase and Stores Officer | Dept. of Space,
Tamil Nadu-627133
33. | Shri Rajendra Kumar Jena School of Planning and Architecture
Assistant Librarian Bhopal, Madhya Pradesh-462030
34. | Shri Rajendra Joshi Gail (India) Ltd.
Senior Officer Noida, Uttar Pradesh-201301
3. Shri S.Keshava Murthi Defence Research & Development Organisation
S. Accounts Officer-II Defence Bioengineer & Electro Medical Laboratory,
Ministry of Defence
Bengalore-560093
36. Shri Suresh Kumar Gail (India) Ltd.
S. Officer Noida, Uttar Pradesh-201301
3/ Shri Sushil Kala Hindustan Insecticides Limited
Assistant Manager Lodi Road, New Delhi-110003
(HR & Adm)

National Archives of India
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e
38. | Shri S.V Raju Defence Research & Development Organisation,
Technical Officer ‘C’ DARE, Ministry of Defence
Bangalore-560093
39. | Shri Vidya Sagar Sharma Defence Research & Development Organisation
Admin Officer SSPL, Timarpur
New Delhi-110054
40. | Shri Vishal Dilip Dond Defence Research & Development Organisation
Senior Administrative Ministry of Defence
Officer-11 -Bengaluru-560093
41. Shri Vishnu Dutt Sharma GAIL (India) Limited
Manager (DCS) Vijaipur, Madhya Pradesh- 473112

E. 144" Orientation Course

Date: 20" —22™ December, 2017

Venue: National Archives of India,
Records Centre, Puducherry

S.No., Name & Designation ' Details of Sponsoring Institution
1. Ms. A. Gousia Begum Suhail | ICHR —Vector Control Research Centre
Section Officer Madurai, Tamil Naidu- 625002
2 Shri A.J. Thirukumar NLC India Limited
Chief Manager /HR Corporate Office
Neyvali — 607803
8. Shri A.R. Kumaran Central Electrochemical Research Institute Karaikudi,
Private Secretary Tamil Naidu — 630003
4. Shri A. William Mariya Soil & Land Use Survey of India
Joseph Ministry of Agriculture
Assistant Soil Survey Officer | Bangalore - 560097
3. Shri Abdul Raheem Parveez | Food Corporation of India
Manager (Genl/Pers) Regional Office, Nampally
Hyderabad-500004
6. Ms. Aishwarya .J Food Corporation of India
Manager — General Regional Office
Bengaluru-560041
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7. Shri C.J. Xavier Indian Space Research Organisation
Senior Administrative Officer | Antariksh Bhawan
Bengaluru -560094
8. Shri C. Rajeswaran NLC India Ltd
Deputy Manager Neyveli — 607803
9. Ms. E. K Nalini ISRO Headquarters, Antariksh Bhawan
Accounts Officer Bengaluru-560231
10. Shri E. Pradeep Kumar “Food Corporation of India
Assistant Grade —I (General) | District Office , West Godavari District
Andhra Pradesh-534102
11. Shri G.Kamesh Food Corporation of India
Manager (Movement) District Office
Puducherry - 605001
12, Ms. G. Marumalarchi NLC India Limited
Deputy Manager Office of the General Manager
Neyveli--607803
13. | Shri G.N. Gopalakrishnan Indian Space Research Organisation
Project Personal Secretary Department of Space
Tirunelveli District, Mahendragiri -627133
14. | Ms. Gautami Sudarsan ISRO Satellite Centre
Senior Administrative Officer | Bengaluru- 560017
15. Shri Gopalan Ravi CSIR Madras Complex
Section Officer (G) Chennai — 600113
16. | Shri Jayadevan.T Hindustan COIR, COIR House
Section Officer Kochi , Kerala — 682016
17 Shri Jemar Kumar Sinha India Govt. Mint
Assistant Manager —I.T R.R District, Hyderabad— 500051
18. | Ms. K. Geetha Custom House
Superintendent Chennai — 600001
19. Shri K.Kumaradasan NLC India LTD, HR Department
Chief Manager Corporate Office

Neyvali - 607801

W
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—
20. Shri Lokanath Patnayak CSIR - Structural Engineering Research Centre
Section Officer (G) Chennai-600113
9 Shri M. Sathiya Devian NLC India Ltd
AM/MC/HR Neyveli - 607801
22, Shri M.S Govarthanan NLC India Limited, Thermal Power Station —II
Manager /HR HR Department
Neyveli-607803
23: Shri Murali .V -KIOCL Limited, Human Resources Dept.
Assistant - -HR Mangaluru, Karnataka— 575015
24. Shri M. Palaniraj Neyveli Tamilnadu Power Ltd (NTPL)
Dy. Manager/HR Neyveli -628004
25 Ms. Nilanjana Chakraborty | Coal India Limited/ Bharat Coking Coal Limited
Deputy Manager (Pers) Koyla Bhawan
Dhanbad, Jharkhand—- 826001
26. Shri P. Natarajan ISRO Satellite Centre
Administrative Officer Bengaluru-560017
27. | Shri P. Jeevamorthy Food Corporation of India
A.GI(GL) Habsiguda, Hyderabad-500007
28. Shri P. Jayaraman NLC India Limited
Assistant Manager / HR Learning & Development Centre
Neyveli -607803
29. | Shri Pushp Kant Mishra KIOCL Limited
Dy. Company Secretary Bangalore, Karnataka — 560034
30. | Shri Rajiva Ranjan Prasad Bharat Coking Coal Ltd
Dy. General Manager (P)/PR | Koyla Bhawan
Dhanbad, Jharkhand -826005
SiE Shri Rajesh Gupta NHPC Ltd
Chief (HR) & Records Officer| Faridabad, Haryana— 121003
32. Shri S. Ashok Food Corporation of India
AG-II (Movt) District Office

Puducherry - 605001
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q& Dr. S. Jeya Mohan Dhas NLC India Limited
Deputy General NLC India Hospital
Superintendent/Medical Neyvali — 607803
34. Shri Syamkumar .K Coir Board, under MSME
Section Officer Kochi, Kerala — 682016
35 Shri S.C. Kishore Kumar Coffee Board of India
Asst. Secretary Dr. Ambedkali Veedhi
Bengaluru, Karnataka— 560001
36. |Ms. Umme Asma Food Corporation of India
Assistant Grade I (Genl) Ramaswamy Circle
Mysore — 570024
37 Shri V. Chandrasekhara Rao | Office of Pr. Commissioner of GST
Superintendent GST Bhavan
Visakhapatnam — 530007
38. Ms. V. Vijayalakshmi JIPMER
Medical Records Supervisor | Medical Records Department
Puducherry — 605006
F. 145" Orientation Course
Date: 10" -12" January, 2018 Venue: National Archives of India, Records
Centre, Bhubaneswar
S.No.. Name & Designaﬁbn Details of Sponsoring Institution
1. Shri Amit Kumar Food Corporation of India
AG-II(Gen) Ranchi - 834001
2. Shri Anindya Bandyopadhyay | Eastern Railway, C& W Workshop
Astt. Welfare Officer Dist —Howarah, Kolkata- 712204
3. Shri Bhalchandra Soil & Land Survey of India
Shriram Chafale Ranchi, Jharkhand-834006
Asst. Soil Survey Officer
4. Shri Biswaranjan Dash Food Corporation of India

AG-III (General)

Bhubaneswar, Odisha- 751007
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5. Shri Debi Prasad Pradhan Physical Research Laboratory
Administrative Officer Ahmedabad - 380009
6. Shri Dinesh Kumar Manjhi | Soil & Land Survey of India
Asst. Soil Survey Officer Kolkata - 700094
7 Dr. Geetanjali Central Food Laboratory,
Microbiologist Kolkata-700016
8. Shri Harekrushna Parida Eastern Railways —~Malda Division
Asst. Personnel Officer 11T | Divisional Railways Manager Office
West Bengal- 732101
9. Shri Hawai Oraon Ordnance Factory Board
Assistant Staff Officer Kolkata -700001
10. | Ms Lavanya Prasad. T Indian Space Research Organisation
Purchase and Stores officer | Dept. of Space
Tirunelveli, Tamil Naidu — 627133
11 Shri Navnit Kumar Food Corporation of India
Assistant Grade-II (G) Gaya, Bihar-823001
12, Shri Nimay Chandra Dey Directorate of Census Operations
Statics Investigator I (SI-I) Bhubaneswar, Odisha -751022
13, Shri Prasanta Sethi Food Corporation of India
Manager (General) Bhubaneswar- 751007
14. Shri Rabindranath Biswas Eastern Railways
AWAO/ER/KPA West Bengal- 743145
15: Shri Raju Kumar Food Corporation of India
Manager ( General) District Office
Bihar-800011
16. Shri R. Durai Pandiyan Indian Space Research Organisation Headquarters
Section Officer Dept. of Space
Bangalore — 560231
17. Shri Samir Kumar Das Food Corporation of India

Manager (General)

Kolkata — 700016
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18. Ms Saroj Kumar Tripathy Central Ayurveda Research Institute for Hepatobiliary
Security in charge Disorders
Bhubaneswar, Odisha-751029
19. Shri Sartaj Mani Food Corporation of India
Manager (General) Regional Office
Patna, Bihar-800011
20. Shri Sougata Roy Food Corporation of India
Technical Assistant-IT Kolkata — 700016
21 Shri Subhashish Dutta 'Kolkata Port Trust
Senior Assistant Secretary Kolkata - 700001
22. Shri Suresh Babu Pasupuleti | Forest & Climate Change, M/o Environment
Scientist —C’/ Eastern Regional Office
Deputy Director (S) Bhubaneswar , Odisha- 751023
23 Shri Surya Narayan Pradhan | Food Corporation of India
Assistant Grade —II (A/Cs) Ranchi, Jharkhand-834001
24. | Shri Utkarsh Deshmukh | NABARD
Assistant Manager Bhubaneswar, Odisha-751015
20, Shri Viswanathan .P Indian Space Research Organisation
Accounts Officer Dept. of Space
Mahendragiri, Tamil Naidu — 627133
G. 146th Orientation Course
Date: 21" - 23" February, 2018 Venue: National Archives of India, Records
Centre, Jaipur :
S.No., Name & Designation Details of Sponsoring Institution
I Shri A. John David THDC India Limited
S. Manager (IT) Sustainable Livelihood & Community
Development Centre
Rishikesh, Uttarkhand-249203
2, Mrs. Anuradha Karalkar India Security Press

Assistant Manager —-HR

Nasik-422101
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3; Shri Atul Rao India Security Press
Asst. Manger —IT Nasik-422101
4. Shri Balasubramani Indian Space Research Organisation HQ
Administrative Office, Department of Space
Antariksh Bhavan
Bangalore-560231
5 Shri Balbir Singh National Small Industries Corporation
Dy. Manager NSIC Bhawan
‘New Delhi — 110020
6. Shri Bindu Kumar Bureau of Indian Standard
Section Office Manak Bhawan
New Delhi-110002
74 Shri Deepak Burman IIT, Record & Archives management Cell
LIO Guwabhati, Assam- 781039
8. Shri Kallol Dey Eastern Railways
Asstt. Vigilance Officer Office of the General Manager (Vigilance)
Kolkata-700001
9. Ms Komal Spolia National Small Industries Corporation
Dy. Manager NSIC Bhawan
New Delhi — 110020
0 Shri Kuldeep Kumar National Small Industries Corporation
Deputy Manager NSIC Bhawan
New Delhi—~110020
il Shri Naresh Kumar Gupta THDC India Limited
Dy. Manager (P&A) Sustainable Livelihood &
Community Development Centre
Rishikesh, Uttarkhand-249203
12 Mrs. Nirupama Chabra Defence Research and Development Organisation
Assistant Director (Admin) Ministry of Defence
New Delhi—110011
13, Shri Pradeep Kumar Nautiyal | National Small Industries Corporation

Development Officer

NSIC Bhawan
New Delhi—110020
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14. | Ms. Rajnibala Chabra National Small Industries Corporation
Manager NSIC Bhawan
New Delhi — 110020
13: Shri Rakesh Agarwal National Handicapped Finance and
Asst. Manager (Project) Deployment Corporation
New Delhi — 110020
16. | Ms. Shikha National Handicapped Finance and
Senior Accountant Deployment Corporation
{ New Delhi — 110020
17 Shri Som Dutt Ministry of Home Affairs
Section Officer, SO (NZ) New Delhi-110001
18. Shri T.G. Gopidassan Department of Legal Affairs, M/o Law & Justice
Section Officer & DDO Branch Secretariat
Bengaluru- 560034
19. Shri V.N Thapliyal Bureau of Police Research and Development

Assistant Director (DC)

Mahipalpur
New Delhi — 110037
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ANNEXURE V
List of Records Officers Nominated by various Ministries/Department/PSU to

interact with National Archives of India.

S. No.| Name of the Records Creating Agency Details of the Records Officers
1 Bharat Coking Coal Limited Shri Santosh Kumar Singh
General Manager (Personnel /
Public Relations)
Koyla Bhawan
Jharkhand- 826005
2. Bridge and Roof Co. (India) Limited Shri Dwaipayan Bhattacharya
Deputy General Manager (HR&OL)
Howrah, West Bengal — 711101
3. Chandigarh Administration Shri Satish Kumar
Sports Department Superintendent
Hockey Stadium Sector — 42
Chandigarh-160036
4. Chandigarh Housing Board Shri Vijay Puri
Superintendent Grade-II
Chandigarh-160036
3. Chandigarh Industrial & Tourism Shri Sudhir Gupta
Development Corporation Limited Technical Officer
Chandigarh- 160017
6. Chandigarh Scheduled Castes, Backward Shri Balwinder Kumar
Classes & Minorities Financial & Senior Assistant
Development Corporation Limited Sector-41A, Chandigarh-160017
7 Coordination & International Cooperation Ministry of Home Affairs
Division Shri Moola Ram Meena
Section Officer (DRR),
Room No. 55, North Block
New Delhi-110001
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8. Department of Biotechnology Shri Anadi Sharma,
Ministry of Science and Technology Section Officer,
CGO Complex, Lodhi Road,
New Delhi-110003
9. Department of Heavy Industry Smt Bimla Dass
Ministry of Heavy Industries & Section Officer
Public Enterprises Room No.324, Udyog Bhawan,
New Delhi-110011
10. Department of Industrial Policy & Promotion | Shri Dharam Pal
Ministry of Commerce and Industry Section Officer,
Udyog Bhavan, New Delhi-110001
11 Department of Information Technology Shri Lakhbir Singh
Chandigarh Administration Senior Assistant
Sector 9-D, Chandigarh — 160009
12 Department of Posts Shri Sunil Kumar,
Ministry of Communication Section Officer,
Room No. 347 G, Dak Bhawan,
Sansad Marg,
New Delhi- 110001
15 Department of Public Relations Chandigarh Shri Gurvinder Singh
Administration, Union Territory, Secretariat Clerk
Sector 9, Chandigarh- 160009
14. | Department of Urban Planning, Chandigarh Smt Roma :
Administration Assistant Town Planner
Sector 18, Chandigarh-160018
15. Department of Urban Planning, Ms. Daminder Virdi
Chandigarh Administration Assistant Architect
Sector 18, Chandigarh-160018
16. | Department of Urban Planning, Chandigarh Shri Santosh Kumar

Administration

Superintendent Grade II
Sector 18, Chandigarh-160018
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17 Director General of Police, Shri Rajeev Kumar Ambasta
Union Territory, Chandigarh District Commandant Home Guards
Sector 17, Chandigarh-160017
18. Directorate of Forensic Science Services Dr. Sayeed Ahmed
Ministry of Home Affairs S. Scientific Officer Gr.I (FS)
8th Floor, CGO Complex
Lodhi Road
New Delhi- 110003
19. | Directorate General National Shri S. Raghavendra
Disaster Response Force Assistant Commandant (Min)
Ministry of Home Affairs HQ DG, 6th Floor
NDCC Building —II Jai Singh Road
New Delhi — 110001
20. Engineering Department, Smt Sunita Sharma
Union Territory, Chandigarh Superintendent
Sector 9, Chandigarh-160009
21 Estate Office Union Territory, Shri Gopal Bhalla
Chandigarh Section Officer
Estate Office, Town Hall Building
Sector -17, Chandigarh-160022
22, Government Medical College & Hospital, Shri Beas Dev Bhardwaj
Chandigarh Superintendent Gr-1
Sector 32, Chandigarh-160047
23 Government Museum and Art Gallery, Shri Gurudev Singh
Chandigarh Section Officer
Sector 10-C, Chandigarh-160011
24. | Heavy Engineering Corporation Limited Shri Abhay Kumar Kanth

Company Secretary
Plant Plaza Road, Ranchi,
Jharkand — 834004
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29,

Hindustan Paper Corporation Limited

Shri Pradeep Kumar
S. Manager (Mechanical)
Salt Lake City , Kolkata — 700106

26.

Hindustan Newsprint Limited

Smt Jishna Jacob

Assistant Manager (HR&ES)
News Print Nagar,

Kottayam District , Kerala -686616

27.

Land Ports Authority of Indi -
Ministry of Home Affairs

Smt Neeru Josan

AC(M)/DDO

Lok Nayak Bhawan, Khan Market,
New Delhi- 110511

28.

Local Audit Department
Chandigarh Administration

Shri Pardeep Chopra

Section Officer (SAS),

Modern Housing Complex,
Manimajra, Chandigarh-160101

29

Ministry power

Shri Bishan Kumar

Assistant Section Officer
Nirman Bhavan, Maulana Azad
Road, New Delhi — 110001

30.

S

32,

Coordination Section
Ministry of Shipping

Smt. Shashi Wadhwa

Section Officer

Transport Bhavan, Parliament Street
New Delhi-110001

Narcotics Control Bureau,
Ministry of Home Affairs

Shri Amit Kumar Tiwary
Superintendent

Narcotics Control Bureau,
R.K. Puram, New Delhi-110066

National Disaster Management Authority

Shri A Sachidanandan
Section Officer (Admin/Gen)
NDMA Bhawan

New Delhi - 110029
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33. | National Hydroelectric Power Shri Rajesh Gupta
Corporation Limited (NHPC) Chief
Cooperate Records Management
Section, Sector — 33, Faridabad,
Haryana-121003
34. National Investigation Agency Shri SN Pandey
Ministry of Home Affairs SP (Adm)
CGO Complex , Lodhi Road
New Delhi - 110003
35. | National Productivity Council Shri Shailesh Srivastava
Ministry of Commerce and Industry Deputy Director & Group Head
(TM, Training & Support Services),
5-6, Institutional Area,
Lodhi Road, New Delhi — 110003
36. New Mangalore Port Trust Smt. Vishalakshi,
Ministry of Shipping Senior Assistant Secretary
General Administration Department,
Mangalore, Karnatka-575010
37. North Eastern Electric Power Shri Basant Kumar Tigga
Corporation Limited Senior Manager (HR)
Brook Land Compound,
Lower New Colony,
Shillong, Meghalaya — 793003
38. Office of the Director General of Police, Shri Ravinder Singh
Union Territory, Chandigarh Section Officer
Additional Delux Building,
Sector 9, Chandigarh- 160009
39. Office of the Divisional Manager, Shri Vinod Kaushik

CTU & Director Transport, Union Territory,
Chandigarh

Assisatnt Controller (F&A)
Sector -22D, Chandigarh-160032
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40.

Office of The Salt Commissioner

Smt. Mohita
Assistant Salt Commissioner

Lavan Bhawan, Jhalana Doongri,
Jaipur — 302004

41.

Petroleum and Explosives Safety Organisation
Ministry of Commerce & Industry

Shri S.D. Mishra

Controller of Explosives

O/o The Chief Controller of
Explosives, “A” Block ,

5th Floor , CGO Complex
Seminary Hills, Nagpur-440006

42.

Sardar Vallabhbhai Patel National
Police Academy
Ministry of Home Affairs

Shri Pradeep P.

ALIO,

SVP NPA, Shivrampally,
Hyderabad- 500052

43.

State Consumer Disputes Redressal
Commission, Union Territory, Chandigarh

Shri Rakesh Singh Rawat
Secretary
Sector 19 B, Chandigarh-160019

44,

The Automotive Research Association of India

Shri Vishwas A. Khedekar
Deputy General Manager
D.P. Road, Kothrud, Pune- 411038

45.

The Braithwaite Burn and Jessop
Construction Company Limited

Shri Surojit Plait
Supervisor (CPD)
R.N. Mubherjee Road,
Kolkata—700001

46.

THDC India Limited

Shri N.K Yadav

Senior Manager

Corporate office, Rishikesh,
Pragatipuram,

Bypass Road, Uttrakhand-249201
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47.

THDC India Limited

Shri Sandeep Gupta

Deputy GM

TEHRI-HPP/TEHRI PSP,
Corporate office, Rishikesh,
Pragatipuram,

Bypass Road, Uttrakhand-249201

48.

THDC India Limited

Shri B P Kaptiyaal

Manager, Koteshwer,

Corporate office,

Rishikesh, Pragatipuram,

Bypass Road, Uttrakhand-249201

49.

THDC India Limited

Shri Dileep Diwidi

Deputy Manager, VPHEP
Corporate office, Rishikesh,
Pragatipuram,

Bypass Road,Uttrakhand-249201

50.

THDC India Limited

Shri A K Jain

Deputy GM, Malshed Ghat Puna
Corporate office, Rishikesh,
Pragatipuram, Bypass Road,
Uttrakhand-249201

51.

THDC India Limited

Shri Rajveer Singh

Sr Manager, Khurza — STP
Corporate office, Rishikesh,
Pragatipuram,

Bypass Road, Uttrakhand-249201

52,

THDC India Limited

Shri Bagwati Pd Singh

Manager, NCR Ghaziabad
Corporate office, Rishikesh,
Pragatipuram,

Bypass Road, Uttrakhand-249201
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53~

THDC India Limited

Capt. D.S Gusain

Deputy GM

VIG./RKSH. Office
Corporate office, Rishikesh,
Pragatipuram, Bypass Road,
Uttrakhand-249201

54.

THDC India Limited

Shri Ganesh Premee Bhartiy
Drughter Man

New project NTT

Corporate office, Rishikesh,
Pragatipuram, Uttrakhand-249201
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THDC India Limited

Shri S.K Mittal

Senior Manager

Lassion off, Lucknow &

Dhukwa SHP

Corporate office, Rishikesh,
Pragatipuram, Uttrakhand-249201

56.

THDC India Limited

Shri Gajendra Singh

Deputy GM

Maneri Jhelem, Jhelem Tamak HEP
Joshimath, Corporate office,
Rishikesh, Pragatipuram,
Uttrakhand-249201
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